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00pa30oBaTeJLHOIO yupe:xaenus AeTckuii caa Ne S ropoaa-kypopra KucioBojacka
(®Popma -T-2)

3arosHeHUe JTMYHON KapTOYKU IMPOU3BOIUT PAOOTHUK KaApOBOM ciiyxObl. PaGOTHUK, Ha
KOTOPOTO0 3a0JHSIIACH JIUYHAS KapTOUKa, MOATBEPKAAET NOAIMHHOCTD U3JI0’KEHHBIX B KAPTOUKE
CBEJICHUH MONKUCHIO B KOHIIE pa3nena I, Ha Bropoiil cTpaHulie TMYHON KapTOUYKH.

Jji4 3anonHeHys JM4HOM KapTouku T-2 He0OXO0IMMBI CIENYIOLINE TOKYMEHTHI pa0OTHHUKA:

¢ 3aKJIIOYEHHBIN ¢ paOOTHUKOM TPYAOBOH JOTOBOD;
% IpHKa3 0 IpueMe Ha padoTy;
¢ macnopT (WM UHOU JIOKYMEHT YAOCTOBEPEHUS JINYHOCTH);
% TpyIOBas KHIKKA;
% BOCHHLIN OUJIET;
% JIOKyMEHT 00 00pa30BaHuH, KBATU(HUKAIIMH WM HAJTUYNHN CIICIIHAIbHBIX 3BAaHH;
% CTPaxoBOE€ CBUIECTEIHCTBO rOCYAAPCTBEHHOTO MEHCHOHHOTO CTPAXOBAHMUS;
¢ CBUJICTEILCTBO O ITOCTAHOBKE HA YYET B HAJIOTOBOM OpTraHe.
OcranbHasg nHGOpMaLKs BHOCUTCSI HA OCHOBAHUH CBEJICHUMN, COOOIIEHHBIX 0 cebe paboTHHKOM. B
HEKOTOPBIX CITy4asiX, B 3aBUCUMOCTH OT CIIeUU(UKH pabOTHI, paboTOAATENb MOXKET 3alPOCUTH OT JIMIIA,
MOCTYIAIOLIETo Ha paboTy, TOMOJIHUTENbHbIE JOKYMEHTHI, IPElyCMOTPEHHbIE IeHCTBYIOIINM
3aKOHOATENbCTBOM PD.

IIpaBuia 3anoanenus gpopmbl Ne T-2
1) HaumeHOBaHHEe OPraHU3alMM YKA3bIBACTCS MONHOCTHIO. COKpaIleHHOe HAMMEHOBAHHUE YKA3bIBACTCS
B TOM CJIy4ae, €CJIM OHO 3aKPEIIEHO B YUPEAUTEIbHBIX JTOKYMEHTAX.
2) TaGeabHbIii HOMep pabOTHHKA JIOJDKCH BKJIFOYATh He Oosiee mecTH udp. OH nprcBanBaeTcs
Ka)X/I0My BHOBb IIPUHSATOMY WM pabOTaIOLIEMy U HE MEHSETCS ITPH J0ObIX IepeMeleHUIX pabOTHUKA
BHYTPHU OpPraHMU3aIMH BIUIOTH JI0 €70 YBOJbHEHHUS.
3) UnenTHUKANIMOHHBINH HOMEP HAIOTOILIATENIBIINKA U HOMEP CTPaXOBOI'O CBUICTEIHCTBA
roCy/1apCTBEHHOI'O IEHCMOHHOI'O CTPAaXOBaHHUs YKa3bIBAETCSI B COOTBETCTBUU CO CBUJIETEILCTBOM O
npucBoeHnu MHH 1 cTpaxoBeIM CBUIETENBCTBOM I'OCYJapCTBEHHOTO IEHCUOHHOTO CTPaxXOBaHUS.
4) B cronbie «AagaBuT» ykaspiBaeTcs nepnasi OykBa paMuianm paboTHUKA.
5) XapakTep paboThl YKa3bIBACTCS: KIIOCTOSIHHOY, «BPEMEHHOY.
6) Bux padoThI (OCHOBHAsI, IO COBMECTHTENBCTBY) 3aITUCHIBACTCS TOTHOCTHIO.
7) IMox o6o3Hauaercst OykBOH «My win «K».
8) damuIns, UMsl, 0TYECTBO 3aIHCHIBAIOTCS MOJTHOCTHIO.
9) laTa po:KaeHus YCTaHABIMBAETCS HA OCHOBAHWH MACIIOpTa WIIM HHOTO JOKYMEHTa,
YIOCTOBEPSIOIIET0 JIMYHOCTD, U 3aITUCHIBAETCS TIOJHOCTHIO B TEKCTOBOI 30He, HanpuMmep: «10 HoAO0ps
1975 r.». Ilpn ykazaHuu Mecta poXKI€HUS HY)KHO YUUTHIBATh CIEIYIOIIEE:
— IJIMHA 3aIMCH, BKIJIIOYasi MpoOesbl U 3HaKH NMpeNuHaHusl, He J0JKHa npeBbimarh 100 cuMBOIIOB;
— pailoHBI U 00JIACTH MUIIYTCS B POJUTEIHLHOM Najiexe, 0e3 3aIAThIX, CO CIETYIOUMMH COKPAIIEHUSIMHU:
ropoJ — rop., IepeBHs — Jiep., Kpail — Kp., OKPYyT — OKp., 0071acTh — 00JI., HOCENOK — MOC., paiiloH — pH.,
CTaHLIMSI — CT.; CJIOBA ayJl, KUIIAK, CEJI0, CTAHULA MUIIYTCS TOJIHOCTBIO.
10) Kox mecra skuTebeTBa onpeesercs mo O0ImepoccHiickoMy KiracCu(pUKaTopy 00beKTOB
aIMMHHUCTpaTUBHO-TeppuTOpHasbHOro AeneHus 0K 019-95, yreepkaeHHOMY IOCTaHOBIEHUEM
INoccranmapra Poccun ot 31.07.95 Ne 413 (OKATO).



11) I'paskaaHCTBO 3amUChIBaeTCs O€3 COKpAILCHUH. 3auch IPaXJAHCTBA U €€ KOJUPOBAaHHE
ocymiecTisieTcs: mo Obmepoccuiickomy kinaccupukatopy uaHpopmanmu o HaceneHuu 0K 018-95,
YTBEPKACHHOMY nocTaHoBieHueM ['occrannapra Poccun ot 31.07.95 Ne 412 (OKHH). I'paxnanctso PO
o0o03HayvaeTcs KoJoM 1, TBOMHOE rpakIaHCTBO YKA3bIBAETCS KOJOM 2, MHOCTPAHHOE TPaXKIaHCTBO
0003HayaeTcst KOJIOM 3, OTCYTCTBHUE IPpa)</1aHCTBa 0003HAYAETCS KOAOM 4.

12) SI3bIKH, KOTOPBHIMH BJIaJceT paOOTHHUK, YKa3bIBAKOTCS MMOJIHOCThIO O3 cokpaineHuil. CTereHb 3HAHUS
A3bIKa B TEKCTOBOU (hOpMe YKa3bIBACTCS CIEAYIOIIUM 00pazoMm:

¢ UYUTAI0 U NIEPEBOXKY CO CIIOBapeM — Kox 1;
¢ YHUTAI0 U MOTY OOBSCHATHCS — KOJ 2;

R/
*
¢ BIIAIEI0 CBOOOIHO — KOJI 3.

[Tpu komupoBKe rpadpl «3HAHNE HHOCTPAHHOTO SI3bIKA» YKA3bIBACTCS JIBA KOJQ, TPH TOM IEPBBIA
0003HavaeT KO/ sA3bIKa, BTOPOH — CTEIICHb €r0 3HAHMSI.
13) Oopa3oBanue 3anuceiBactcs 1 koaupyercs cornmacio OKMH u O6miepoccuiickomy
KJaccu(UKaTopy CrenuanbHOCTEH 0 00pa30BaHMIO, YTBEPKIACHHOMY IOCTaHOBIeHUeM ["occTanaapTa

Poccun ot 30.12.93 Ne 296 (OKCO).

Cormacio OKHMH oGpa3zoBanne KOIUPYETCs CICTYIONUM 00pa3oM:

% HavanpHOE (001Iee) oOpa3oBanue — ko 02;
OCHOBHOE cpeiHee oopa3oBanue — koa 03;
R/

¢ cpeanee (moxaHoe) obiree odpazoanue — kox 07,

K/
L4

¢ HeIMoJIHOE BhIcIee o0pa3oBaHue — kox 15;
BBICIIIEE 0Opa3zoBaHue — koA 18;
MOCJICBY30BCKOE 00pa3oBaHue — koJ 19.

R/
L4

% HauanbHOe mpodeccuonanbHoe 0bpazoBanue — kof 10;
% cpennee nmpodeccroHabHOE 00pa3oBanue — kog 11;

WHora Ha MpaKTHKE BO3HUKAIOT MPOOJIEMBI C T€M, KaK c(popMHUpoOBaTh 3amuch 00 00pa3oBaHUN

pa6OTHI/IKa, €CJIM OHO HC OKOHYCHO.

Kak npasuibHO 3anucvleamabs c8e0eHUs1 0 HEOKOHUEHHOM 06pa3oeanuu?

3anuch 00 00pazoBaHnu paGOTHUKA, €CJIH OHO
He OKOHYEHO

Buj o0pa3zoBanus no kiaaccupukanumu

OKOHYMBIINN MATH-IIECTh KJIACCOB CPEHEH
IITKOJIBI

OOyuaromuiics B BbICIIIEM y4eOHOM 3aBEJICHUH, HO
HE OKOHYHMBIIHH €T0

OKOHYHIT HECKOJILKO KYPCOB BBICIIETO YIEOHOTO
3aBeJIeHus1, HO BEIHYX/ICH OBLI MpepBaTh €ro, Uin
oOydJaeTcst Ha TpEeTheM Kypce

OKOHYMBIINHI TPU Kypca BBICHIETO y4eOHOTO
3aBeJleHus

OO0yuaromuiicsi B CpeTHEM CIICIIHAIBHOM YIeOHOM
3aBelIeHUH (TEXHUKYMe, KOJUIeKE), HO He
OKOHYMBIIIHI €ro

OKOHYMBIINN CPETHIOIO MITKOJY, IITKOTY C
yr1yOJICHHBIM U3y4YeHHEM KaKOT0-JI100 MpeIMeTa,
JIMIIEeH, THMHA3HIO

HauansHoe oO6pa3zoBanue
Henomnnoe cpennee oOpa3oBanne

OcHoBHOE 0011Iee MK cpeaHee MpodecCuoHaIbHOE
o0Opa3oBaHue (B 3aBUCUMOCTH OT TOTO, KaKOe
0o0pa3oBaHNe UMEIOCh HA MOMEHT IIOCTYIUICHHUS B
BbICIIEE yueOHOE 3aBE/ICHHE)

3anuceIBaeTCsl, CKOJIBKO KypCOB OKOHYEHO MJIM Ha
KaKoM Kypce o0ydaercst

Henonnaoe BrIciIee 06pa3OBaHI/IC

Cpennee (moHOE) 00III€E WM HETIOJIHOE CPETHEE
npodeccuoHaIbHOE 00pa3oBaHue (B 3aBUCHMOCTH
OTTOT0, KAaKO€ UMEN0Ch 00pa3oBaHUE HA MOMEHT
MOCTYIUICHUS B CPEIHEE CIICIIHATBLHOE yaeOHOe
3aBeJICHHE)

Cpennee (moxHOE) 0011I€e 00pa3oBaHMe

HauanbHoe npogeccuoHaibHOE 00pa3oBaHue




OxoHuMBIINI TPO(ECCHOHANTBHO-TEXHUYECKOE
YUUJIUIIE WM IPUPABHEHHOE K HEMY yueOHOe
3aBeJIcHUE

[Tpu BHECEHUH 3aMKCH O HANMEHOBAHUH YU4€OHOTO 3aBEICHUS PA3peIIalOTCsl COKPAIICHHSI CIIOB, HE
MCKaXKaIolI1e CMbICII HAUMEHOBAHHS.
B cnydae, kornga B HauMeHOBaHME y4e€OHOTO 3aBEICHUS BXOIHT CIOBO «MMEHMY, CICIYET MUCATh «HM.»;
€ClIi 3a 9TUM HJIET CJOBO «IIpodeccopay, «akaJeMHuKay WHIW JIpyroe, TO CIEAYyeT IHUCATh «UM.
npodeccopay, «MM. akaJleMUKa» U T. JI.
Opnena B Ha3BaHMsSIX YyueOHBIX 3aBeleHUIl He YyKas3biBaloTcs. Bce cBemeHus 00 o0pa3oBaHuu
(xBanuduKalus, HaNpaBlIeHUE WM CHEIHAIBHOCTh) YCTAHABIMBAIOTCA HAa OCHOBAHUU JUILUIOMA MU
MHOTO JOKyMEHTa 00 00pa3oBaHuu.
CBoOOHBIE CTPOKH B pasfene 00 oOpa3oBaHWU MpeIHA3HAYCHbl JJI Ha3BAaHUS U JaThl OKOHYAHUS
BTOPOTO 00pa30BaTEIbHOTO YUPEKICHUS BBICIIETO HIM CPETHEr0 NpOoQecCHOHATBHOrO 00pa3oBaHUs.
Eciu pabGoOTHUK OKOHYMI JABa CpPEJHUX WM JBa BBICHIMX YYE€OHBIX 3aBEICHUS 10 Pa3INYHBIM
CHETMAILHOCTSIM, 3aIUCHIBAIOTCS 00a Y4eOHBIX 3aBeICHUSI.
14) Kasmpukanus mo JUIJIOMY YKa3bIBACTCS B CIICAYIOIIEM MOPSIKE:
JUIS OKOHUYHMBIIMX BBICIIEE YyUeOHOE 3aBeleHHEe — «0akalaBpy», «MarucTpy», «crmenuamucty. s
kBaMukanyu «OakalaBp» U «MarucTp» YyKa3blBaeTCs HampaBlieHHWe, a Uil KBalu(UKaluu
«CHEIHATNCT» — CIIEHUATBHOCTB;
JUI OKOHYMBILIUX Cpe/iHee yueOHOe 3aBe/ICHUE — «TEXHUKY», KTOBAPOBEN», «OyXranrepy, «MeHeIKep» U
7p.
15) IIpodeccus (OCHOBHAS U JAOMOJHUTEIbHAS) YKA3bIBACTCSI MOTHOCTHIO HA OCHOBAHHMHU IITATHOTO
pacnucaHus ¥ npukasza (pacrnopsikeHus1) o mpueMe Ha paboty. OHa KOIUPYETCsl B COOTBETCTBHUH C
Ob1epoccuiickuM kiaccupuKkaTopom npodeccuii padbounx, TOHKHOCTEH CIIyKaluX U Tapu(HBIX
paspsanoB (OKIIJATP). domomHauTenbHOM npodeccueit cuuTaeTcs Takas, KOTOpasi He COBITAJIaeT C
OCHOBHOI1 npodeccueii, HO MOKET IPECTABISATh HUHTEPEC Ui OpraHU3aliu.
16) Crax pa6oTsI (001K, HENPEPHIBHBIM, JAIOLIHIA TIPABO HAa HAI0ABKY 32 BBICIYTY JIET, & TAKXKE MIPABO
Ha JIPyTHUE JIbIOThI, yCTAHOBJICHHBIE B OPTaHU3AIIMH, U TIP.) PACCUUTHIBACTCSI HA OCHOBAHUU 3aIuceil B
TPYIOBOW KHIIKKE U (MJTM) B MHBIX MTOATBEPIKIAIONINX COOTBETCTBYIOIIMIA CTAX IOKYMCHTAX.
17) Cocrosinue B Opake 3anucbiBaeTcs U Koaupyetcs coriacio OKMH.
CBeneHus 0 COCTOSTHUU B Opake:
% HHKOTJIa He COCTOsLT (a) B Opake — kox 1;
COCTOUT B 3apETUCTPUPOBAHHOM Opake — KOJ 2;
COCTOHT B HE3apErUCTPUPOBAHHOM Opake — KoA 3;
BIIOBeEII (BJI0Ba) — KOJ 4;
pasBeqieH (a) — koA 5.
18) B cocTraBe ceMbM YKa3bIBAIOTCS TOJIBKO YWICHBI CEMbH C YKa3aHHEM CTEIIeHU pojCTBa. bimkaimmmMu
POJICTBEHHUKAMU CUMTAIOTCA: OTEll, MaTh, CbIH, I0Yb, POJAHOM OpaT, poJHas cecTpa, JTUI0, Ha
BOCITUTAHHH KOTOPOTO HAXOIUJICSI pAOOTHUK, ¥ HHBIE OJIMKAUIINe POJICTBEHHUKH, TIPOKHBAIOIIHEC
COBMECTHO C paOOTHUKOM.
19) IMacnopTHBIE TaHHBbIE YKA3bIBAIOTCSI B CTPOIOM COOTBETCTBHH C MACTIOPTOM.
Anpec MecTa JKUTENIbCTBA 3aMMCHIBAETCS 110 MPaBHIIaM 3allucu MecTa poxaeHus. Heobxomumo
3aIoJTHATH 00€ Tpadbl: M apec MecTa KUTEIHCTBA MO MACTIOPTY, U (PaKTHUECKHUH aapec
MECTOXKHUTENBCTBA, a TaK)Ke HOMep TenedoHa pabOoTHHKA WU OMKAUIINX POJCTBEHHUKOB.
OCHOBHBIMH JIOKyMEHTaMH, Ha OCHOBAaHHH KOTOPBIX 3amoiHseTcs pasznen I «CBeneHust 0 BOWHCKOM
ydeTe» JTUYHOM KapTouku T-2, ABIsIOTCA:
% BOCGHHBIN OWJIeT (MM BPEMEHHOE yI0OCTOBEPEHHE, BBIJAHHOE B3aMEH BOCHHOTO OHIIETa),
yIIOCTOBEPEHNE BOSHHOCTYKAIIIETOo 3amaca Juisi TpaKIaH, MpeObIBAIONUX B 3amace;
¢ YIOCTOBEpEHHUE IPaKAaHNHA, MTOIJICIKAIETO MPU3BIBY HA BOCHHYIO CITYXOY.
B ciyuae ecnu paboTHUK siBIsieTcst ouiiepom 3amaca, nHGopMaIus A JAHHOTO pasjaena Oepercs u3
BOEHHOI0 Omiiera:
IMynkr 1. «Karteropust 3anaca» — Ha oQUIIEPOB 3amaca OTMETKH B JAHHOM ITYHKTE HE JIeTal0TCsl.
Myunxkr 3. «CocraB (Mpoduiih)» — 3aITUCHIBAETCS MTOJTHOE Ha3BaHUE cocTaBa (0€3 COKpallleHni) B
COOTBETCTBHUH ¢ MyHKTOM 7 «HaumeHoBaHue Mpoduiis» TpeTheil CTpaHUIIBl BOGHHOTO OUeTa.
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IIyukr 4. «Iloaaoe kogoBoe o6o3HaueHne BYCy — 3anuceiBaeTcst moyiHoe KogoBoe 0003HauUEHHE
BOCHHO-YYETHOM CIEIUATBbHOCTH, B COOTBETCTBUU € MYHKTOM b «BYC Ney TpeTbeil cTpaHuIIbl BOGHHOTO
ounera.

IIyukr 5. «Kareropusi roqHOCTH K BOCHHOM CITY>K0€» — 3aMOTHACTCS UCXO/IsI U3 3aIKMCH ITYHKTa
15 «CBenenust 0 MEIMLIMHCKUX OCBUJIETENIbCTBOBAaHUAX» cTpaHull 10-13 BoenHoro ounera. Kareropuu
UMEIOT cleayrolye OyKkBeHHbIe 0003HaueHus: A — roJJHble K BOEHHOH cilyk0e, b — rogHble K BOCHHOMH
ciry’k0e ¢ He3HAYUTEIbHBIMHI OTPAaHUYCHUSAMH, B — orpaHndeHHO ToAHbIe K BOGHHOM cinyxoe, I —
BPEMEHHO He roJIHbIE K BOEHHOM cityk0e. Eciin B BoeHHOM Ousiere He yka3aHa KaTeropus rojHOCTH,
TOrJa B 5 MyHKTe 2 pazjieina JUYHON KapTOUKU CTaBUTCS KaTeropus A.

ITynkt 7. «CocTOMT HAa BOMHCKOM y4eTe»: (BCe JaHHbIE B IIYHKTE€ O(OPMIIAIOTCS IPOCTHIM
KapaHJaIlioM) CTPOKa A 3aIOJIHACTCS, €CITU UMEETCS MOOMITU3AIMOHHOE TIPEINUCAHUE WITH IIITAMII O
BbIJIa4€ ¥ U3bATUU MOOMIIM3ALMOHHBIX IPEANUCAHUH (B KapTOUKe paOOTHHKA YKA3bIBalOTCA JAHHBIE U3
nmyHkTa 16 crpanuibl 14-21 BoenHoro Ousera); ctpoka b 3amonHsiercs, eciiv pabOTHHK 3a0pOHUPOBAH 3a
opraHu3aiyei Ha nepuoja MoOWIN3alui U Ha BOGHHOE BpeMs (B KAPTOUKY 3aHOCATCS CEPHs U HOMED
YIIOCTOBEPEHHS 00 OTCPOUKE, HOMEP MepeyHs JOIHKHOCTEH U mpodeccuid, a Takxke Jara opopmiieHus
OTCPOYKH BOCHHBIM KOMHUCCAPHATOM).

B ciiydae ecau cOTpYIHHK MOAISKUT MPU3BIBY HA BOCHHYIO CITYKOy, TYHKTHI 1, 3. 4 u 7 pa3zaena 2 He

3aI10JIHAIOTCS.

IIynkr 2. «BouHcKkoe 3BaHuE» — JIeNaeTCsd OTMETKA «IIOJJIEKUT IPU3BIBY».

ITynkr S. «KaTteropust roqHoCTH K BOGHHOHU CITy»K0€» — J1e7aeTcsl 3alich Ha OCHOBAaHUH JaHHBIX U3
«IPHUITACHOTO CBUICTENILCTBAY TpakAaHuHa (Ha 1 crpanuue B pazaene 1 «O0mue cBeieHus» mociie
CJIOBA «IIpU3HAH») B BUJE OyKBBI COOTBETCTBYIOLIEH Kareropuu (A, b, B umu I).

ITynkr 8 3anonHsercs, eciau pabOTHUK JTOCTUT MPEAEIbHOTO BO3pacTa NpeObIBaHUS B 3a11ace WK
IIPU3HAH HE FOJHBIM K BOMHCKOM CIIy>K0€ [0 COCTOSIHUIO 3/10pOBbsl. B 3TOM ciydae B rpade nuiercs
«CHSAT C BOMHCKOI'O y4€Ta I10 BO3PacTy» UJIH «CHSAT C BOMHCKOI'O y4YeTa I10 COCTOSIHUIO 3/J0POBbSI».

ITpu 3anonHenun paszaena IV «Atrectanus» TMYHON KapTOUKU 3alOJIHSIOTCS BCe CTONOLBI U rpadsl. B
HUX YKa3bIBalOTCS:
% J1aTa MPOXOXJICHUS aTTECTAIUH,
% pelLICHUE KOMHCCHH, HAIIPUMED: «IIEPEBECTH HA JIOJDKHOCTBY, «OTIPABUTH HA MOBBIIICHUE
KBAJIM(UKALMUA» U T. 1.;
* CCBUIKA Ha KOHKPETHBIN TIOKYMEHT (KaK MpaBuio, 3TO IPOTOKOJ Pe3yJIbTaTOB aTTeCTaluu) C
yKa3aHHUEM €r0 HOMepa U JaThl.
I'pada «OcHoBaHUE» MOXKET OBITH He3anoHeHHOW. Kak BapuaHT, B HEMl MOXKeT ObITh yKa3aH OpUKa3

OpraHu3aIMK O HAIPaBJICHUU COTPY/IHUKA Ha aTTECTAlMIO W/UIIH MTPHUKa3 00 YyTBEP)KICHUU PE3YIbTaTOB
aTTecTaluu.

JlaHHBIE O MOBBIIIEHUH KBAJIM(UKAIIUH 3aMIMChIBAIOTCS HA OCHOBAaHUH JJOKYMEHTOB, ITPECTABISEMBIX
PabOTHHUKOM.
B pa3nesie V «lloBblieHne kBau(pUKaUN» YKa3bIBAIOTCS:

JaThl Hayajaa U OKOHYaHUs 00yueHus;

BUJI TTOBBILICHUS KBaTH(PUKALINY;

HauMEHOBaHME Yy4eOHOro 3aBeleHUs (MHCTUTYT IOBBIIIEHUS KBATU(PUKALUKM MHUHHCTEPCTBA
(BemomcTBa), (pakynabTET TOBBIINICHUS KBaNMU(UKAIMK TPU BHICHIEM Yy4eOHOM 3aBelIEHUH,
(akynbTeT MOBBIIEHUS KBATU(PUKAUN IPU CpeaHEM Npo(decCHOHAaIbHOM Y4eOHOM 3aBe/IeHUH,
MHCTUTYT YCOBEPIICHCTBOBAHUSA, KYypChbl TOBBIICHUS KBaTU(UKALMM MPU MHUHHCTEPCTBE
(BemoMCTBE),  KypCbl  TOBBIIIEHUS  KBaTU(UKAUUKW  TMpPU  NPEANPUATUAK,  HAYIHO-
HCCIIEIOBATENbCKUX U TNPOEKTHO-KOHCTPYKTOPCKMX OpraHM3alUsaX, BBICIIUX M CPEAHHX
YUpEeXIEHUAX NPodecCHOHATBHOIO0 00pa30BaHusl, HHCTUTYTAaX MOBBIIICHUS KBATU(PUKALIUU U UX
¢bunmanax);

BU/JI IOKYMEHTa (CBUIETENHCTBO, YAOCTOBEPEHUE);
rpada «OcHOBaHHME» MOXET ObITh HE3aNOJHEHHOW, MO0 B HEW MOXKET OBITh YKazaH INpHKa3

OpraHM3ally O HAlpaBJICHUH COTPYIHHKA Ha MOBBIIICHHE KBATU(PUKAIIH.

AmnanornyHsiM o0pa3oM B pa3aes VI BHOCATCS cBeIeHHs O MPO(HeCCHOHAIBHON NEPenoroTOBKE C
yKa3aHHeM, CIelHabHOCTH (HampaBieHus, Npopeccun), o KOTOPOM MPOUCXOIUT nepenoaroroska. [lpu
3anonHeHunu pasznena VII «lloompenus u Harpaapn HEOOX0IUMO yKa3aTh BU/IbI OOIIPEHUS,
MpUMEHsIBIINECS K paOOTHHUKY (KaK Ha ypOBHE OpraHM3alliy, TaK U Ha YpOBHE MUHHUCTEPCTB U BEJIOMCTB),
a TaKKe MEPEUUCIIUTD FOCY1apCTBEHHBIE HArpabl.
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B pa3nesie VIII «Otmyck» BeeTcst y4eT BCeX BUAOB OTITYCKOB, IPEIOCTABIISIEMbIX PAOOTHUKY B
nepuoJ padoTsl B opranuzanui. OCHOBaHHEM JJIsl BHECEHUS 3alMCEl SBIIAIOTCSA OPUKA3bl O
IIPEIOCTABJIEHUH OTIYCKOB.

ITpu 3anomHeHUN TaONUIBI IO OTITYCKAM Ha OCHOBAaHUM ITPHKa3a BHOCUTCS TOJIBKO JjaTa Hayasla OTIyCKa.

Jlata OKOHYaHUS OTIYCKa BHOCHUTCS MOCTIE BO3BpAIlleHHs paOOTHHUKA U3 OTIYCKa. DTO CBSI3aHO C TEM, UTO

B Cllyyae BbI30Ba COTPYIHUKA U3 OTITYCKa WJIM €ro npepbiBaHus B rpade «Jlara okoHuaHus» Oyaer

IIPOCTaBJIEHA J]aTa BbIXOJ]a COTPYAHMKA Ha paboTy, a HE 3allJJaHUPOBAaHHAs /1aTa OKOHYaHUS OTIIycKa 110

IIPUKa3y.

B 571011 jxe Tabnuie 00s13aTeIbHO OTMEUAETCs OTITYCK 0€3 coXpaHeHHs 3apaboTHOH matsl. OH

YUUTBIBACTCSI ITPU MOJICUETE CTaKa PadOTHI, AAIOILIET0 MPaBO Ha €KEroJHbIH OCHOBHOH OIIaulBaeMbli

OTITYCK, TOCKOJIBbKY corsacHo cT. 121 TK P® B Hero He BKiItOUaeTcs BpeMsi IPe0CTaBICHUS] paOOTHUKY

OTIIycKa 0e3 cOXpaHEeHUs 3apab0THOM IJIAThI, €CJIM UX 00I1ast MPOAOIKUTEIbHOCTD IIpeBbIaeT 14

KaJICHJapHBIX JTHEH B TeueHue pabouero rosua.

B pasnene IX «ConunanbHble JIbIOThD) CIIEAYET YKa3bIBaTh [IEPEUYEHb JIBIOT U UX OCHOBaHUM,
MPEOCTABIIEMBIX paOOTHUKY (e/lepaTbHBIMHI 3aKOHAMH, MT0JI3aKOHHBIMHU aKTaMH U JOKaJIbHBIMH
HOPMAaTHBHBIMU aKTaMH OpraHU3aLUU (TPYLOBBIM JOIOBOPOM, KOJUIEKTUBHBIM JJOTOBOPOM, OTPACIEBBIMU
COTJIAIICHUSIMHU ).

B paznene «/lononHuTenbHble CBEASHUS JUISI TOJIHOTHI yueTa B HEOOXOAUMBIX CIIy4asiX YKa3bIBaIOTCS:

% cBesieHHs 00 OOyYCHHH Ha OYHO-320YHBIX (BEUCPHHX ), 320YHBIX, SKCTEPHATHBIX OTICIICHHUSIX

YUPEXIEHUHN BBICILIEr0 U CPEeJHEr0 MPOoheCCHOHATBLHOIO 00y4YeHus (CaelyeT IPOCTaBIATh JaThl —

MOCTYIUJICHUSI ¥ OKOHYAHHs 00pa30BaTEIbHOTO YUPEIKICHNUA);
¢ cBeJeHMs 0 paboTaroleM HHBAIK/E ¢ ykazaHueM crnpaBku MCOK, rpynmsl HHBaJIUAHOCTH U

JIaThl €€ YCTAHOBJICHUS (U3MEHEHMS), IPUYUHBI HHBAIUIHOCTH;

% 3aKII0YEHHE DKCIIEPTHON KOMHCCUH 00 YCIIOBHSAX U XapakTepe Tpy/a.

Ilocsie yBOJIbHEHHSI COTPYAHMKA U3 OpraHU3allUd BHOCATCS 3anucu B pasfen IX «ocHoBaHMs
YBOJIbHEHUS», TJle yKa3blBaeTCsl paciin(poBKa OCHOBAaHUS YBOJIbHEHHUS paOOTHHKA B COOTBETCTBUM C
TOYHBIMU (opMynupoBKamu, mnpuBeneHHbIMM B TK P®, nara yBonmpHeHHs, HOMEp IpHKaza 00
YBOJIbHEHUHU.

[Ipu 3akpbiTUYN JIMYHON KapTOUKU T-2 COTPYIHUK KaJIpOBOM CI1y>KObI CTAaBUT CBOIO JINYHYIO MTOJAIHUCH C €€

pacppoBKOH U yKa3aHUEeM JTOJLKHOCTU. TakuM sxe 00pa3oM pacnuchkiBaeTcs caM paboTHukK. [loanuce

pabOTHHKA B 3TOM CIIy4ae IMOATBEPHKIIACT €ro COTJIache CO BCEMH 3aIMCSIMH, BHECCHHBIMHU B €T0 JIMYHYIO

KAapTOUKY.

IHopsiniok BHeCeHUs1 MN3MEHEHHUI CBeICHHH 0 pa0OTHHKeE
ITpu n3MeHeHnn cBECHUI O PaOOTHHUKE B €ro JUYHYIO KAPTOUKY BHOCSATCS COOTBETCTBYIOIINE JIaHHBIE,
KOTOpBIE 3aBEPSIFOTCS MOJIMUCHIO CIIEHUAINCTa OT/AeIa KaJpoB, a €CIM U3MEHEHUs] BHOCSITCS B Pa3/ieibl
«Ob6mue cBeneHus» U «CBeieHus1 0 BOMHCKOM Y4€Te», TO U MOANUCHI0 CaMOro pabOTHHUKA.

W3MeHeHus BHOCSTCS 1O TOM )K€ CXEM€, YTO U B TPYAOBYIO KHIKKY. [Ipu n3menenun amunuu crapas

3aUEPKUBAETCSI 1 BMECTO HEE 3alIMCHIBAECTCS HOBAsl B COOTBETCTBUHU C MPEACTABIECHHBIMU B OTJIEN KaJpOB

JOKYMEHTaMHU.

Jlanee Bce MOCIEQyIONIME H3MEHEHMs JaHHBIX O pabOTHHKE (MepeMeHa MecTa JKUTeNbCTBA U JIp.)

OTPaXKaloTCsl B JUYHOM KapTO4yke pabOTHUKOM oTxaena kKaapoB. [lomHas 3aMeHa JIUYHOW KapTOYKH

HEe)XelaTenbHa M0 TOM NMPUYMHE, YTO B JaybHeieM OyJeT ClI0KHO BOCCTAHOBUTH BCIO MH(POPMAIIHIO O

JAHHOM COTpyAHHKe. UTO KacaeTcsi N3MEHEHHUs MACIOPTHBHIX JaHHBIX U COCTOSHUSA B Opake, TO MOXKET

IIPUMEHSTBCS Ta XKE CXEMaA — C 3a4EPKUBAHHUEM.

IIpaBuia koaMpoBaHUA
[Tpu KoaMpPOBAaHUM CBEJCHUN B IMUHOM KapTouke T-2 HE0OX0AUMO PYKOBOJCTBOBATHCS PSIOM MPaBHUII
T10 3a0JIHEHHIO, OonpeeneHHbIX CTaHapTOM 0 aBTOMATU3UPOBAHHBIM CUCTEMaM YIPaBIICHUS
KaJIpaMHu:

1. Ecnu B mone koaupoBaHus OyAyT BHECEHBI HEIIPaBUIIbHbBIE 3aMMCH WM HE OTHOCALIUECS K JaHHOMY
3aI0JIHEHUIO CBeZIeHHUs, popma T-2 cunTaeTcs UCTIOPUEHHOHN M MOAJIEKUT MepenuceiBanuio. [loatomy
peKoMeHayeTcsl TU00 BHOCHUTH TOYHBIE KOJBI, JUOO HE BHOCHTH HX BOOOIIE JO MOMEHTa CAAayu
JUYHOM KapTouku T-2 B apxuB.

2. Tlpu oTCyTCTBHM 3amucel WM NP OTPUIIATEIHHBIX OTBETAX («HE UMEI0», «HE COCTOI0») KOJIUpyeMast
4acTb JaHHOTO PEKBU3MTA OCTAETCS IIyCTOM.

3. Tlpm ykazaHum Aat Ha3BaHHE MecCsIla MHUIIETCS MOTHOCTBIO, TOJ] 3aIIMCHIBACTCS YETHIPbMS ITU(PpaMu;
Hanpumep: «14 despains 2006 r.».
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4. Jlatel KOmUPYIOTCA apaOCKuMU IUppaMu B CIEAYIOMIEM MOPSIKE: YHUCIO-MECAI-TOMA; HampuMep:
«03.10.2021».
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