MYHHUIHIAJIBHOE BIOJZKETHOE JOIKOJBHOE OBPA3OBATEJ/JIbHOE
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ITpuxa3 Ne 04-19/1A1 ot 19.04.2021 r
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ITono:xenue
0 nops/ike pa3padboTKu U NPUHATHSA JOKAJIbHBIX HOPMATHUBHBIX IPABOBbIX AKTOB B
MYHHUIIUNIAJTbHOM OI0/I’KETHOM JOILIKOJbHOM 00pa30BaTeJIbHOM YUYPeKICHHHU AeTCKHI cajl
Ne § ropoaa-kypopra KuciaoBoacka

1. O01mue moJioxKeHU

1.1. lanHoe IlonoxkeHHe O JIOKaJIbHBIX HOPMATUBHBIX AaKTaX B  MYHULUIAIbHOM
OIOPKETHOM JIOLIKOJIBHOM 00Opa30BaTEIbHOM YUpEKICHUHM JeTckui cag Ne 5 ropoja-kypopra
Kucnosozacka ([anee- YupexaeHue) pa3padoTaHo B cooTBeTcTBHU ¢ DeiepaibHbIM 3aK0HOM No
273-®3 ot 29.12.2012 «O6 obpazoBanun B Poccuiickoii @enepanun» ¢ U3MEHEHHUSIMHU OT 8§
nexabps 2020 roga, Tpynosoro koaekca PD (danee - TK P®), I'paxnanckoro Kogexca PD
(manee - 'K P®), a Takke YcTaBoM JOMIKOJBHOTO 00pa30BaTEIbHOIO YUPEXKIECHUS U IPYTUMHU
HOPMaTUBHBIMM  IIpaBOBbIMH  akTamu Poccuiickoii  @Denepanuy, periaMEHTUPYIOLIUMU
JeSITeIbHOCTh OPraHu3alui, OCYILIECTBISIONINX 00pa30BaTeNbHYIO 1€ATEIbHOCTb.

1.2 Hacrosimee IlomoxkeHue o nokainbHOM akTe Yupexnaenus (nmanee — [lomoxxenue)
pa3paboTaHO B MLENSAX pealu3alluyd IpaBa Ha CaMOCTOSTENBHOE CO3JaHUE M Pa3paboOTKy
HOPMAaTUBHO-TIPAaBOBOW 0a3bl JJIsi CBOEW JAEATEIbHOCTHM B paMKax IOJHOMOYHM, OTHECEHHBIX
3aKoHoaarenbCcTBOM Poccuiickoit denepanuu K KOMIIETCHIIUN Y YPEKICHUS.

1.3. JlanHOE MOJNOXKEHHUE JOIMOJIHAET U KOHKPETU3UPYET MOPSAI0K pa3pabOoTKU U U3/IaHUs
BHYTPEHHUX JIOKAJIBHBIX AKTOB YUpEXIECHHUs, ONPENEICHHBIX Y CTaBOM, YCTaHABINBAET €UHbBIC
TpeOOBaHUS K HOPMATHUBHBIM JIOKAJbHBIM aKTaM, UX IOATOTOBKE, O(QOPMIIEHUIO, MPUHSATHIO,
YTBEP)KJCHHUIO, BCTYIUIGHHIO B CHJy, BHECEHUIO HM3MEHEHHMH M OTMeHe, NyOJMKaluu Ha
OQUIATIEHOM caiiTe YUpeKIeHusI.

1.4. Hacrosimee IlonoxeHue sABse€TCS JOKAJIbHBIM HOPMATUBHBIM aKTOM Y UPEXIEHUS U
BXOJIUT B MIEPEUYEHb JIOKAIBbHBIX aKTOB Y UpEXKICHUS.
1.5.1ensamu u 3aauamMu HacTosmiero [lomoxeHus sBISIOTCS .

HOPMAaTHUBHO-TIPABOBOE PETYIUPOBaHNE 00pa30BaTENbHBIX OTHOIICHUN B Y UpexK/IeHNH,;

¢ CO3JaHME €IMHOM M COIVIACOBAHHOW CHCTEMBI JIOKAJIbHBIX HOPMATHUBHBIX AaKTOB
VYupexnenus;

% oOecrieyeHne MPUHIIMIIA 3aKOHHOCTH B HOPMOTBOPYECKOM ACATEILHOCTH Y UpeKICHHUS,

¢ COBEpIICHCTBOBAaHHME TNpOIECcCa IOATOTOBKH, O(QOPMIICHHS, MPUHATHS W peaTn3aiun
JIOKQJIbHBIX HOPMAaTUBHBIX aKTOB;

¢ TIpefoTBpalIeHUE TYOIUPOBAHUS PETYIMPOBAHUS OOMIECTBEHHBIX M 00pa30BaTEIbHBIX
OTHOLLIECHUN B YUPEKICHUH.

1.6. JlokanpHBIE aKThl, COOTBETCTBYIOIIME BCEM TpPeOOBAaHUSM 3aKOHOJATEIHCTBA

Poccuiickoit denepannu, SBIAIOTCS 00A3aTEIbHBIMA K HMCIOJHEHUIO BCEMH yYacTHUKAMHU

00pa30BaTeNbHBIX OTHOIIECHUH.
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2. OcHOBHbBIE BU/IbI JTOKAJIbHBIX AKTOB Y4Ype:KIeHusl
2.1. JlokaabHblii aKT VYUpexkIeHUS TMPEACTaBIseT CcOoO0OW OCHOBaHHBIM Ha
3aKOHO/ATEIbCTBE O(PUIHABLHBIN MPABOBOH JIOKYMEHT, NMPUHATBHIA B YCTAHOBJICHHOM TOPSIKE
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JIOY u perynupyronuii OTHOIIEHHUS B paMKax 00pa3oBaTeNbHOM opranu3zauuu. [lepeueHb BUIOB
JIOKAJbHBIX AKTOB, PErVIAMEHTUPYIOUIMX OO0pa30BaTEIbHYIO AEATENbHOCTb, YCTaHABIMBAETCS
Y cTaBoM JIOIIKOJIBHOTO 00pa30BaTENbHOTO YUPESKICHNUS U BKIIOYAET B c€0s PUKA3bI, PEIICHHS,
II0JIO’KEHUS, TIPaBUJIa, NHCTPYKLUU U JIpYyrue JOKyMeEHThI. IIpencraBieHHBIN NepeueHb BUAOB
JIOKQJIbHBIX aKTOB HE SIBJISIETCS MCUEPIBIBAIOIINM.

2.2. Ycmaeé YupexneHHs — JIOKaJIbHBIM aKT, HAa OCHOBE KOTOpPOTO JEHCTBYET
oOpa3oBaTeyibHasl OpraHM3alus. Y cTaB AETCKOro caaa npuHumaercs [legarornyeckum coBeTom
U YTBEPXKAAETCSA B MOPSAKE, YCTAaHOBIEHHBIM 3aKoHOAaTenbcTBOM Poccuiickoit @enepaunn. Ero
conepkanue ompenensiercss cr. 25 @emepanbHoro 3akoHa ot 29.12.2012 Ne 273-03 «O06
obpazoBanuu B Poccutickoii @eaepammmy

2.3. Ilpuxa3z — NOKaIbHBIN aKT, U3/IaBACMBbIil 3aBEAYIOIIUM YUPEKICHUEM JJISl PELICHUS
OCHOBHBIX M OIIEPaTHBHBIX 3a/1ay. B enonmpons3BoacTBE NETCKOTO cafa BBIACISAIOTCS NPUKA3bI
[0 OpPraHU3alMOHHBIM BOIPOCAM, IPUKA3bl 10 OCHOBHOW JEATENIbHOCTH, IPUKA3bI 110 JINYHOMY
COCTaBy.

2.4. Pewenue — JIOKAIbHBIA aKT, NPHHAMACMBIH KOJUICTHAIBHBIMA OpTaHAMH
JIOUIKOJIBHOTO 00pa30oBaTeIbHOI0 YUPEKACHHUS B LEISIX pa3pelieHus Hauloljiee Ba)KHbBIX
BOIIPOCOB UX JEATEIBHOCTH. TEKCT peleHus COCTOUT M3 JABYX YacTed: KOHCTAaTUPYIOIIEW MU
pacniopsiauTenbHOU, pazgeneHHbix  cioBoM  «PEIINIDy  («PEILHMJIA», «PELHMUIJIO»,
«PEILNJIN»), koTOpoe mneuyaTaeTrcs MPONUCHBIMM OyKBaMU C HOBOM CTpoku OT mois. [lpu
HEOOXO/IMMOCTH KOHCTAaTHUPYIOLIAsi 4acTh MOXKET COJEp’KaTh CChUIKM Ha 3aKOHBI U Jpyrue
HOpMaTUBHbIE akThl. PacropsauTenbHas 4YacTh W3Jaraercs IyHKTaMu. PemieHuss Moryt
CoJlep)KaTh IPWIOXKEHHs, CCbUIKA Ha KOTOPbIE JAaeTcsi B COOTBETCTBYIOIIMX ITYHKTax
pacnopsAuTeNbHOM yacTH. PelleHuss DNOANUCHIBAIOTCS —IpEACENaTeeM U CeKpeTapeM
KOJUIETMAJILHOTO OpraHa.

2.5. Ilonojcenue — IOKANBHBIA aKT, YCTaHABIHMBAIOIIMK IPAaBOBOW CTAaTyC oOpraHa
yIpaBJIeHUS JIETCKUM CaJ0M, WJIM OCHOBHBIE IpaBmia (MOPSAAOK, MPOLEAYPY) peaau3aliu
VYupexieHueM Kakoro-au0o0 U3 CBOMX MPaBOMOYHUIA.

2.6. [Ilpaguna — JOKaJbHBI aKT, perJaMEHTUPYIOIUI OpraHu3alOHHbIE,
JTUCIUIIMHAPHBIE, XO35ICTBEHHbIE U UHBIE CIIEIMAJIbHBIE CTOPOHBI JESATEILHOCTH Y UpEkKACHUS
U ero pabOTHUKOB, BOCIIUTAHHUKOB U MX pOJUTENeH (3aKOHHBIX IpeACTaBUTENEH ).

2.7. Hucmpykyusa — JIOKIBHBIA AaKT, YCTAHABIHMBAIOIIUN TMOPSAOK H CIIOCO0
OCYILIECTBIICHUSI, BBITIOJIHEHUS KAaKUX-THOO AEHUCTBHI; COBOKYIMHOCTh MPaBWJI OCYILECTBICHUS
ONpEAENEHHBIX BHUJOB JESTEIbHOCTH, IMPOBEAEHUS paboT, CiIy’)KEOHOrO  IOBEIEHUS.
WHcTpykunelt omnpenenstoT NpaBoBOW craTyc (mpaBa, OOS3aHHOCTH, OTBETCTBEHHOCTH)
pabOTHMKAa 1O  3aHUMaeMOW  JOJKHOCTU.  MHCTpyKIus — COAEpPKUT  MMIIEpaTHUBHbBIE
(TTOBeNUTENBHBIE, HE JIOITYCKAIOII1e BbIOOpA) HOPMAaTHBHbIE IIPEAINCAHUS.
JIomKHOCTHBIE MHCTPYKIUH, pa3padbaThbIBaeT PyKOBOJIUTEND Y UPEKICHUEM.

2.8. VYupexneHue umMmeer Jpyrue crneurduyeckue HOPMATHBHBIE JIOKYMEHTHI,
perynupymoliue OTHOIIeHUus B cdepe o0pa3oBaHWsS WIM KOHKPETU3HPYIOIIME JOKYMEHTHI,
YKa3aHHbIE B HACTOSIEM IYHKTE, B 3aBHCHUMOCTH OT KOHKPETHBIX YCJIOBHUW J€ATEIbHOCTU
JIETCKOTO cajia: MpaBuia, paclyucaHus, MiaHbl, rpaduKy, IIUKIOTPaMMBbI, TPOrPaMMBI, MOPSIKHU,
IIPOTOKOJIBI, TACTIOPTA.

2.9. JloroBopbl ¥ UHBIE COTJIALIEHUS], KOTOPbIE U3AAI0TCSI OpraHaMu yIpaBJeHUs! I€TCKUM
CaJioM HE €IUHOJMYHO, a IIyTEM COIJIACOBAHMSI C MHBIMM JIMIAMH, BBICTYNAIOIMMU B HUX, B
KayecTBE CaMOCTOSATEIbHOW CTOPOHBI (HAIpUMeEp, TPYIOBBIE JOTOBOPHI, JIOTOBOPHI APEHJbI
UMYIIIECTBA, JIOTOBOPHl HA OKa3aHHE IJIATHBIX OOpa30BaTENbHBIX YCIYT U T.JA.) HE SBISIOTCS
JIOKQJIbHBIMH aKTaMH.

3. Iopsinok MOATOTOBKH JIOKAJBLHOI0 AKTAa
3.1. MaunmaropoM IOANOTOBKH JIOKAJABHBIX HOPMATHUBHBIX aKTOB YUPEXJEHUS MOILYT

OBITh:
YUpEIUTEND;



¢ Oprassl ynpasieHHs 00pa3oBaHUEM;

¢ aIMUHHMCTpalus o00pa3oBaTeJbHOM OpraHu3alMd B JIMLE €€ PYKOBOAMUTENS —
3aBEAYIOLIET0 YUpEKICHUEM, 3aMECTUTENEH PYKOBOIUTENS;

“* Oprasbl CaMOYIIPaBJIEHUs Y UPEXKICHHUS,

% YYaCTHUKHU 00pa30BaTEIbHBIX OTHOIICHUH.

3.2. Ilpyu wu3gaHuMM JIOKAJIBHOIO aKTa 3aBEAYIOMIMI YUpEKIECHHEM PYKOBOJICTBYETCS
IPUHLIMIIAMU 3aKOHHOCTH, 000OCHOBAHHOCTH, AEMOKpPAaTU3Ma U CHCTEMHOCTH.

3.3. OcHOBaHMEM [UI1 TOATOTOBKH JIOKAJBHOTO AaKTa MOTYT SBJIATBCS HW3MEHEHUS B
3aKoHozaTenbcTBe PO (BHECEHUE U3MEHEHUH, N3/1aHNE HOBBIX HOPMATUBHBIX IIPABOBBIX aKTOB).

3.4. TIpo€KT JIOKaJIbHOTO HOPMATHUBHOI'O aKTa TOTOBUTCS OTJEIBHBIM PAaOOTHUKOM HIIH
rpynnoil pabOTHHUKOB IO TOPYYEHHUIO 3aBEAYIOMIETO YUPEKICHHEM, a TaKkKe OpraHoM
CaMOYIPABJICHUS YUPEKIAECHUEM, KOTOPBIN BBICTYIIHII C COOTBETCTBYIOLIEH MHUIIMATUBOM.

3.5. IloaroroBka JOKaJbHOIO HOPMAaTUMBHOTO akTa BKJIIOYAaeT B ce0d H3yuyeHUe
3aKOHOJATEIbHBIX U HHBIX HOPMAaTHBHBIX aKTOB, JIOKAJBHBIX HOPMATHUBHBIX aKTOB
00pa30BaTebHON OpraHu3allK, PErIAMEHTUPYIOLIUX T€ BOIPOCHI, KOTOPbIE IpPEANOJaraercs
OTpasuTh B IPOEKTE HOBOIO aKTa, W Ha 3TOM OCHOBE BBIOOpP €ro BHUJAA, COACPKAHUSA U
IIPEJICTaBICHNUE €r0 B TUCbMEHHOMI (hopMe.

3.6. IloaroroBka HauOoJiee BaXKHBIX JOKAJIbHBIX HOPMATHUBHBIX AKTOB (IIPOEKTOB pEILEHUI
coOpaHMii, IIE€JICOBETOB, OPraHOB CaMOYIIPABJICHUS, NMPUKA30B, IOJOKEHUH, MpaBWIl) JI0JDKHA
OCHOBBIBaTbCSl Ha peE3yJbTaTaxX aHalM3a OCHOBHBIX CTOPOH JAEATEIbHOCTU Y4YpeXIEHUs,
TEHJICHUMI €0 Pa3BUTHUS U CI0KUBILIEKUCS CUTYyallH.

3.7. Ilo Bonpocam npuemMa Ha paboTy, IepeBOIOB, YBOJIBHEHHM, IPEIOCTABIECHUS OTITYCKOB,
NOOUIPEHUH WM NPUBJICYEHUS] COTPYJHUKOB K JUCLMIIMHAPHOM WIM MaTepualbHON
OTBETCTBEHHOCTH M3/1al0TCA MTPUKa3bl, B cooTBeTcTBUU ¢ TK PO.

3.8. IlpoekT 1OKaJTbHOrO HOPMATHBHOIO aKTa MOMJIEKHUT O0O0s3aTENIbHOM IpOBEpKEe Ha
JUTEPATYpHO-CTHIIMCTUYECKYIO TPAMOTHOCTh M IPABOBOM JKCHEPTHU3E, KOTOPBIE MPOBOIATCS
VYypexaeHneM camMOCTOSITENIbHO JHO0 ¢ y4acTHEM NPUBJIEUYEHHBIX CHEIHATUCTOB. JIOKaIbHBIN
HOPMAaTUBHBIM aKT, HE NPOLICAUIMI MPaBOBYIO DKCIEPTHU3Y, HE MOIJIEKUT PACCMOTPEHHUIO U
HIPUHSTHIO.

3.9. IIpoekT JI0KanbHOTO HOPMAaTHBHOI'O aKTa MOXKET ObITh NMPEACTaBIECH Ha OOCYXJEHHUE
IyTEM pa3MELICHUs] MPOEKTa JIOKAIbHOIO HOPMATHBHOIO aKTa Ha MH(MOPMAIIMOHHOM CTEHJIE B
JIOCTYITHOM Ui BceoOmiero o603peHus MecTe, Ha O(pULUANbHOM caiiTe YUpexkaAeHus, MmyTem
HAIpPaBJIEHUS NPOEKTa 3aMHTEPECOBAHHBIM JIMLIAM, [TPOBEJIEHUSI COOTBETCTBYIOIIETO COOpaHus ¢
KOJIJIEKTHBHBIM OOCYKIEHHEM IPOEKTa JIOKAIbHOTO HOPMAaTMBHOTO akTa W T.J. B ciyuae
COIJIacOBaHUs MIPOEKTa JIOKAJIBHOrO akTa Ha HeM npoctasisiercs Buza «COI'JTACOBAHO.

3.10. Ilopsnok NpUHATHS JIOKAIBbHBIX AaKTOB YUYpEXKIECHUS YCTaHABIMBAETCS Y CTaBOM
VupexaeHus: yKa3bplBalOTCS KBOPYM C IEJIbI0 YCTAaHOBJIEHHMS IIPAaBOMOYHOCTH OpraHa
camoyTtipaBiieHus, (hopMa 1 MOPsAI0K FOJIOCOBAHUS.

3.11. Jlng BBemeHWss B JEHUCTBUE JIOKAJIBHOIO aKTa M3JAE€TCS MpPUKA3 3aBEIYIOIIEro
VYupexxnenueM. JlokanbHble akTbl OGOPMIISIOTCS B BHJIE NPUIOKEHHUS K NpHKa3zy. B mpaBom
BEPXHEM YIJy TaKUX JIOKYMEHTOB MHUIETCs cioBo «lIpuinoxeHue» ¢ ykazaHueM AaThl 1 HOMepa
W3JIaHUs TpUKasa.

3.12. B Yupex/ieHuu co3/1at0Tcs YCIOBUS JJIsl 03HAKOMJIEHHSI YYaCTHUKOB 00pa30BaTeIbHbIX
OTHOILIEHHUH C JIOKAJbHBIMU akTaMu. O3HAKOMJIEHHE MOXKET OBbITh MPOBEAEHO O] MOIMHUCH B
CIIy4asiX, IpelyCMOTPEHHBIX HOPMATUBHBIMH JIOKYMEHTAMHU, JTUOO0 pa3MellleH B 001eA0CTyITHOM
MmecTe (MH(OPMAIIMOHHBIN CTeH YUpexIeHNs, OQUIIHATBEHBINA CAUT YUpexaeHus).

3.13. H3meHeHHnss B JIOKaJbHBI aKT BHOCATCS MO Mepe HeoOxomuMmocTdu. B ciydae
U3MEHEHMH B  HOPMAaTHUBHO-TIPABOBBIX  aKTax  (peaepanbHOro,  PErHOHAIBHOTO WU
MYHUILIMTIAJIBHOTO YpPOBHEH, M3MEHEHUs B JIOKAIbHBIM akT [IOY BHOcHTCS He TO31HEE 2-X
MECSIIEB CO JHS UX OMYOJIUKOBAHMUS.

4. lokyMeHTaJIbHOE 0(hOpMIIeHHE
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4.1. JlokanbpHBIN aKT JOJDKEH OBITh TOKyMEHTaIbHO opopmiieH. CTPYKTypa JOKAILHOTO aKTa

JOJI’KHA 00€CTIeYUTh JIOTHYECKOE Pa3BUTUE TEMBI IIPABOBOTO PETYIHMPOBAHUS.

4.2, OOuwme tpeboBanusg K O(GOPMIIEHUIO JIOKAJIBHBIX AaKTOB BKJIIIOYAIOT CIEIYIOIINE

ITOJIOKCHMUS .
++ JloKaJibHBI aKT TOJKEH COJCPKaTh HAMMEHOBAHHUE JIOKAILHOTO aKTa U JaTy U3IaHHsL.

s Eciam TpeOyercs paszbsiCHEHHWE IIeJe M MOTHUBOB NPUHATHS JIOKAIBHOTO aKTa, TO

HeoO0X0ouMa BCTYNMUTEIbHAS 9acTh — npeamOya. [1oj0keHnsT HOpMAaTUBHOTO XapakTepa

B IIpeaMOyIly HE BKIIIOUAIOTCS.
¢ HopmartuHble npeamnucanus o(GopMmIISIOTCS B BUAEC MYHKTOB, KOTOPBIE HYMEPYIOTCS

apa0ckuMu nudpamu ¢ TOYKOU U 3aroJIOBKOB HE UMEIOT. [IyHKTBI MOTYT MOJpa3aensThCs

Ha TIOJIYHKTBI, KOTOPbIE MOTYT WMETh OYKBCHHYIO WIH HH(DPOBYIO HYMEpPAIHUIO.

3HauuTENbHbIE IO 00bEMY JIOKaJdbHbIE aKThl MOTYT JEIMTbCS Ha TJaBbl, KOTOPHIC

HYMEPYIOTCSI pPUMCKUMH [T (PaMHU i UMEIOT 3ar0JIOBKH.
¢ Eciau B JOKaJbHOM aKTe MPHUBOIATCS TaONUIbl, TpadUKH, KapThl, CXEMbI, TO OHHU

0hOpMIIAIOTCS B BHUAC NPHIOKEHUH, @ COOTBETCTBYIOIIME MYHKTHI JIOKAJBHOTO aKTa

JOJIKHBI UMETh CCHUIKHM Ha 3TH MpUiioKeHus. JIOKaIbHBIM aKT ¢ MPUIOKEHUSAMHU JTOJKEH

MMETh CKBO3HYIO HYMEPAIMIO CTPaHUII.
+¢ JlokayibHBII HOPMATUBHBIN aKT M3JIaracTcsi Ha rOCylapCTBEHHOM si3bike PD u nomkeH

COOTBETCTBOBATh JIMTEPATYPHBIM HOPMaM.

** B JOKajbHBIX HOPMATHBHBIX aKTaxX JAKOTCS OIPEICIICHUS BBOJIUMBIX FOPUIMYCCKUX,
TEXHUYECKUX U JPYTUX CHEIUAIbHBIX TEPMHUHOB, €CIM OHU HE SABISIIOTCS
OOIIEeN3BECTHBIMU M HEYNOTpeOIsieMbIMU B 3aKoHoAaTenbcTBe PD u pernonanbHOM
3aKOHO/IATENbCTBE.

4.3. KaxJ1blii KOHKPETHBIN JOKABHBIM aKT UMEET yCTaHOBJIeHHYIO (hopmy. Odopmisercs B
cootBercTBUM ¢ ['OCT P 7.0.97-2016 «Cucrema cranaapToB 1o nHGopManuu, ONOINOTEUHOMY
u wusnarensckomy gneny (CUBUJL). OpranuzaiimoHHO-pAcOpSIUTENbHAS JTOKYMEHTAIIUA.
TpebGoBanust Kk 0HOPMIICHUIO TOKYMEHTOBY.

4.4. JlokanbHble aKThl MPOXOAAT MNPOLEAYPY PErUCTPALMM B CHEUAIBHOM JKypHAJe.
OO0s3aTeNIbHONM  PErUCTpallMM  TOJJIKAT TIOJNIOKEHHS, TpaBuia, HWHCTPYKIMH, TMPUKA3bl U
PacCHoOpsKEHHs 3aBEAYIOLIEro YupexJeHueM. Perucrpaiuio JIOKaJbHBIX AKTOB OCYILECTBISET
OTBETCTBEHHBIN 32 BEJIEHUE JEIOMPOU3BOJICTBA COTIACHO MHCTPYKIIMHU TIO JIEJOMPOU3BOJICTBY B
JIETCKOM cany. Perucrpanusi noiaoKeHuid, NpaBuWil U MHCTPYKIMI OCYLIECTBISIETCA HE MO3HEE
JTHSL UX YTBEPKJICHUS 3aBEIYIONTUM Y UpeXICHUEM, IIPUKA30B U PACTIOPSKEHUH 3aBeIyIOIIero Y
— HE MO3/AHee JTHA UX U3JaHUA.

5. OcHoBHBIE TPeOOBAHUS K JIOKAJIBLHBIM HOPMATHBHBIM aKTaM

5.1. Cpenu JOKanbHBIX HOPMATHBHBIX aKTOB OOpa30BaTENbHOM OpraHM3allid BBICIIYIO
IOpUAMYECKYIO CHIIy HMMeeT YcTaB. [lodToMy, npuHUMaeMmble B YUpeXKJIEHUU JOKAJIbHbIE
HOPMAaTHBHBIE aKTbl, HE JIOJDKHBI TPOTHBOPEUUTH €r0 Y CTaBy.

5.2. IIpu nOoATrOTOBKE JOKAJIBHBIX HOPMAaTHBHBIX AKTOB, PErYJIUPYIOLIUX COLHATbHO-TPY10BbIE
OTHOUICHUS (HampuMmep, KOJUIEKTHUBHBIM JOTOBOp, NMPaBMWIa BHYTPEHHETO PACHOpAIKa W JIp.)
CcllelyeT pyKOBOJCTBOBATHCS PEKOMEHJALIUSAMH O HUX.

| 5.3._MHonoxcenue nomxuo conepxars crenyonme 0653aTeNbHbIC PEKBU3HTHI:
% 0003HaueHHE BUJA JOKAILHOTO HOPMATHBHOTO aKTa, €T0 HANMEHOBAHUE,
¢ TpHU]BI: TPUHSITO, YTBEPHKIEHO, COTIACOBAHO;
* PEruCTPALIOHHBIN HOMEp, TEKCT, COOTBETCTBYIOIINI €r0 HAaMMEHOBAHHIO;
% TEKCT, COOTBETCTBYIOIINH €r0 HANMEHOBAHUIO;
% OTMETKY O HaJIM4UH NPUIOKEHHS U COTTACOBAHUSI.

| 5.4. Mpasuna nomxner conepxats cenyromume 0613aTEIbHbIE PEKBU3UTEL:
% 0003HaueHUE BUJA JOKAILHOTO HOPMATHBHOTO aKTa, €T0 HANMEHOBAHUE;
¢ rpudbl IPUHATHUS U YTBEP)KICHNUS;
** TEKCT, COOTBETCTBYIOLINI €r0 HAaNMCHOBAHHIO;
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% OTMETKY O HAJIMYUU TPUIIOKCHUS;
¢ PErucCTPallMOHHBIA HOMEP.
| 5.5. Hncmpykuuu TOIKHBL COIEPKATE CIAEAVIONINE 00s3aTENLHbIE PEKBU3UTHL:
¢ 0003HaYCHHE BH/JIA JIOKAJTHHOIO HOPMAaTHBHOTO aKTa, €r0 HAMMCHOBAHHUE;
% Tpudbl IPUHITHS U YTBEPKICHUS;
% TEKCT, COOTBETCTBYIOIIUI €r0 HANMEHOBAHUIO;
% OTMETKY O HAJIMYUU TPUIIOKCHUS;
% PEruCTPallMOHHBIA HOMEP.
| 5.6. Illocmanosnenue N1OKHO COACPIKATh CICAVIOUINE 0053aTCIbHBIC PEKBU3UTHI:
¢ 0003HaYCHKE BH/JIA JIOKAJTHHOIO HOPMATHBHOTO aKTa, €r0 HAMMCHOBAHHUE;
% MECTO U JIaTy MPUHSATHS;
% TEKCT, COOTBETCTBYIOIIUI €r0 HANMEHOBAHUIO;
% JIOJDKHOCTb, (DaMUIINIO, HHUIIHAIIBI U TIOATHKCH JINIA, BEIHECIIETO TOCTAaHOBJICHHUE;
«* OTTHCK II€YaTH.
| 5.7.Pewenua TOKHBL COIEPIKATE CIEAVIOIINE 00s3aTENbHbIE PEKBU3UTEHL:
¢ 0003HaYCHHE BH/IA JIOKAJIHHOIO HOPMATUBHOI'O aKTa;
“* MECTO U JaTy MPUHSATHUS;
% TEKCT;
% JI0JDKHOCTb, (DaMHUIINIO, HHUIIHAJIBI U TIOATKCH JIMIA, TIPUHABIIETO PELICHHE;
«* OTTHCK II€YaTH.
| 5.8. IIpukaszwvl u pacnopasrcenus 10JLKHBL COAEPKATH CICAYIONIME 00513aTEIbHbBIC PEKBU3HTHL:
¢ 0003HaYCHKE BH/IA JIOKATHHOIO HOPMATHBHOI'O aKTa, €r0 HAMMCHOBAHHUE;
“* MECTO U JaTy MPUHSATHS;
PETUCTPALIMOHHBIA HOMED;
TEKCT;
JIOJDKHOCTB, ()aMUJTHEO, WHUIIMAJBI M MTOJITUCH PYKOBOIUTENS Y UPEIKICHUSI.
[Tpukasbr U pacrmopsHKCHUS BBITTOTHSIOTCS Ha OaHKe YupexaeHus.
5.9. IIpomoxko.iel u axmul 1OIDKHBI COAEPKATH CIEAVIOIIME 00s13aTENbHbBIE DEKBU3UTEI:
0003HaYCHHE BH/IA JIOKAJTHHOT'O HOPMAaTHBHOTO aKTa,
MECTO W JaTy MPUHSTHUS;
HOMED;
CIUCOK MPUCYTCTBYIOIINX;
TEKCT, COJCpXAIlWi TIOBECTKY JHS, OIHMCAHWE XOJa, IOpsSaKa W TPOICAYPhI
COBEpIIIAeMbIX OINpPEACTECHHBIX (FIOPUINYECKU 3HAYMMBIX) JNEUCTBUU JHOO OTCYTCTBHE
OTpeJIeJICHHBIX (DAKTOB;
% JIOJDKHOCTH, (haMHJIMIO, WHHIHMAJIBI W TOANUCH JHia (JHIl), COCTAaBUBIIAX WA
MPUHUMABIINX Y9aCTHE B COCTABJICHHUH IMPOTOKOJIA WIIH aKTa.
5.10. Memoouueckue pexkomenoayuu NODKHBL COJEDPXKATH CICAVIONHE 00s3aTelIbHBIE
PEKBH3UTHI:
¢ 0003HaYCHHE BU/IA JIOKATBHOTO HOPMATHBHOTO aKTa, €r0 HAMMEHOBAHUE;
“* MEeCTO U JaTy MPHUHSATHS;
% TEKCT, COOTBETCTBYIOIIMI €ro HAaWMEHOBAaHUIO M COJIEpXKAIlMi yKa3aHWE Ha BUJI,
HaMMEHOBAHWE W JATy NPUHATHS TMPABHJI MIH HHCTPYKIUI, HOPMBI KOTOPBIX

R/

%

X3

S

X3

%

X3

S

X/
X4

L)

X3

%

X3

S

X3

%

X3

S

Pa3bACHSIOTCS, KOHKPETU3UPYIOTCS HIIH JeTATU3UPYIOTCS METOJIMYECKUMH
PEKOMEHTalUsIMHU;

% JIOJDKHOCTh, (GaMHIUs, WHUIMAIBI Juia (JIMI)), COCTaBHBIIUX METOJUYCCKHE
PEKOMEHIalluH.

| 5.11. IIpozpammel u naarpl JOILKHBI COAEPIKATH CIEAVIONIINE 003aTEbLHbIE PEKBU3UTHL:
¢ 0003HaYCHHE BH/IA JIOKAJTHHOI'O HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHUE;
“* MECTO U JiaTa MPUHSITHUS;
¢ TEKCT JIOKaJTbHOTO HOPMAaTHBHOT'O aKTa, COOTBETCTBYIOIIHI €r0 HANMEHOBAHHUIO.

| 5.12. Jonscnocmuan uncmpykyus pabOTHHKA JOJDKHA CONEPKATE CIENYIONINE PA3Iebl:
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X/

«* 00IIME OJIOKEHNS,;

X/

%* OCHOBHBIC 3a1a4H, IIpaBa, NpcaOCTABJISICMbIC pa6OTHI/IKy nu €ro O6H33HHOCTI/I;

X/

%* B3aHMO/ICICTBHUSI,
¢ OTBETCTBEHHOCTH 32 HEKAYECTBEHHOE M HECBOCBPEMEHHOE BBIITOJIHEHUE (HEUCIIOITHEHUE)
00s13aHHOCTEH, MPETyCMOTPEHHBIX JIOJBKHOCTHOM MHCTPYKLIHEH;

¢ TpeOoBaHMS K paOOTHHUKY.

6. Ilopsigok NPUHATHSA U YTBEPKACHUS JIOKAJIbHOI0 HOPMATHBHOI'0 aKTA

6.1. JlokanpHbli HOPMATUBHBIM aKT, MPOLICAIIMN IPOBEPKY HA JMTEPATYpPHO-
CTHWJINCTUYECKYIO T'PAMOTHOCTb M IPAaBOBYIO JKCIEPTHU3Y, a TAKXKE MPOLENYypy COINIACOBaHUS,
MIOJJIEKUT MPUHATHIO U YTBEPKICHUIO 3aBEAYIOIIUM Y UPEKICHUEM B COOTBETCTBUU C Y CTaBOM
YupexnaeHus.

6.2. JlokampHBIE HOPMATHUBHBIEC aKTHI Y UPESIKACHUS MOTYT IPHHUMATHCSI PYKOBOIAHUTEIIEM,
o0muM coOpaHMeM TpPYAOBOIO KOJUIEKTHBA, YHIpPaBIAKOIMM coBeroM, llenarornyeckum
COBETOM. METOAMYECKUM COBETOM, OPraHOM CaMOYIIPABICHUs YUYPEKICHUs, HAJCICHHBIMU
IIOJIHOMOYMSAMH 110 IPHUHATHUIO JOKAJIBHBIX HOPMATHBHBIX AKTOB B COOTBETCTBUHM C Y CTaBOM
VYupexieHus, — 10 IPeIMETaM UX BEJICHUs U KOMIIETCHIIUH.

6.3. Ilpm nNpuUHATUM JOKAJIBHBIX HOPMAaTUBHBIX AaKTOB, 3aTparuBalOlUX IpaBa
BOCIIMTaHHUKOB, YYUTBIBACTCSI MHEHUE POIUTENBCKOTO KOMUTETA.

6.4. He mnomnexar NPUMEHEHMIO JIOKAJIbHBIE HOPMATUBHBIE aKThI, YXYZALIAIOLIUE
MOJIOKCHHE YYaCTHUKOB OOpa30BaTENbHBIX OTHOMICEHWH 10 CPAaBHEHUIO C TPYAOBBIM
3aKOHOJATEIbCTBOM, KOJUIEKTUBHBIM JOIOBOPOM, COIJIAILIEHUSIMH, a TAKKE JIOKAJIbHBIE AKTHI,
IIPUHSATBIE C HAPYIICHUEM MOPAIKA y4eTa MHEHMS IIPEICTaBUTEIBHOIO OPraHa.

6.5. Ilpomenmuumii npouenypy NPUHATHUS JOKAJIbHBIM HOPMATHUBHBIN aKT YTBEP)KIAeTCs
pykoBoguTeneM YupexjaeHus. PakT yTBepkIeHUs odopmisercs NPUKa30M 3aBEIYIOIIEro
YupexxieHneM, 3aBEPEHHBIN MOAUCHIO.

6.6. JlokanbHBIE HOPMATUBHBIM aKT BCTYNAeT B CHJIy C MOMEHTAa, YKAa3aHHOTO B HEM,
a10o0, B Cilydyae OTCYTCTBUSI TAKOTO yKa3aHMs, [0 UCTEUEHHUU 7 KaJeHIApHBIX JHEW C JaThl
NPUHATUSA JAHHOTO JIOKAJIBHOIO HOPMATMBHOIO akTa. Jlarol NpHHATHS JIOKAJIBHOIO
HOPMATHUBHOT'O aKTa, TPEOYIOILIETO YTBEP)KICHMS 3aBEYIOUIMM YUpEeXICHHUEM, sSBIIsETCS Jara
TaKOr0 YTBEPKIACHUS.

6.7. Ilocne yTBEpKIOEHHUS JIOKAJIBHOTO HOPMATHBHOIO aKTa IMPOBOAUTCSA MpolLenypa
O3HAKOMJICHHS C HUM  YYacTHUKOB  0OOpa30BaTeNbHBIX  OTHOLIEHHH, Ha  KOTOPBIX
pacpoCTPaHAIOTCS TOJOKEHUS JaHHOTO JIOKAJIBHOIO HOPMAaTHBHOIO akTa. O3HAKOMIIEHHUE C
JIOKQJIbHBIM HOPMAaTHBHBIM aKTOM OG(OpMIISEeTCS B BUJE MOJIUCH O3HAKOMIISIEMBIX JIMI[ C
YKa3aHHWEM JaThl O3HAKOMJIEHHS Ha OTAEIBHOM JIMCTE O3HAKOMIICHUS, IPUJIAraeMoOM K HEMY,
aub0 B OTHAENbHOM >KypHasie. O3HAKOMJICHHE C JIOKAJbHBIM aKTOM MOMET OBITh TakKke
IPOM3BEACHO MTyTEM HAIpaBJICHHs HA 3JIEKTPOHHYIO MOYTY PaOOTHUKOB YUpEKACHUS.

6.8. JIokanbHBIE HOPMATHUBHBIE AKTHI MPOXOIAT MPOLEAYPY PETUCTPALIMHU B CHEIUATBHOM
JKypHaJe.

6.9. OOs3aTenbHOM pEerucTpaluyd MOAJEXKAT IOJOKEHUs, TpaBUiia, HHCTPYKILIHH,
IIPUKA3bl U PACIIOPSIKEHUS 3aBEAYIOIIETO Y UPEKICHUEM.

6.10. Peructpanuro JIOKaJbHBIX HOPMATHBHBIX aKTOB OCYIIECTBJISET OTBETCTBEHHBIN 3a
BEJICHUE JEJIONPOU3BO/ICTBA COTIIACHO UHCTPYKIIMH 110 JEIONPOU3BOJACTBY B Y UPEIKICHUHN.

6.11. Peructpanus noyioKeHuu, NpaBuil U NHCTPYKIUH OCYIIECTBIIETCS HE MO3/IHEE JTHSA
UX YTBEP)KIACHUS 3aBEAYIOIIUM YUPEKICHHUEM, IPUKA30B WU PACIOPSIKECHUN PYKOBOIUTEISA
00pa30BaTeIbHON OpraHU3alMi — HE M03HEE IHA UX U3JaHuUs.

6.12. YTBep)KACHHBIA JOKAJIBHBIA aKT TMOAJECKUT OMYOJIMKOBAHHIO HAa O(PHIIMATHHOM
caiite YupexaeHus B TeueHue 10 (aecsTi) KajaeHIapHbIX THEH.

7. IlopsAioK BHEeCeHUS U3MEHEHU S U IONIOJTHEHNH B JIOKAJIbHbIE aKThI
71 B HeﬁCTBYIOIHHe JIOKAJIBbHBIC aKThI MOFYT GBITB BHECCHBI UIBMCHCHUA U JOIIOJIHCHUNS.
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7.2. TlpemyioxeHne 0 BHECEHUM W3MEHEHUN MOXKET HCXOAHWTH OT JIF0OOro OpraHa W JIHIIA,
KOTOPBIH corjlacHO HacTosimeMmy [lonokeHHio MMeeT IpaBO CTaBUTh BOIMPOC O pa3pabOTKe U
MPUHSITHHA COOTBETCTBYIOIIETO JOKAILHOTO aKTa MO0 yTBEPIKAATh ATOT JJOKYMEHT.

7.3. Ilopsiok BHECEHUS HM3MEHEHUM M JOMOJHEHUH B JIOKAJbHBIC aKThl YUpexICHUS
ONPEAENSETCA B CAMHUX JIOKAJIbHBIX aKTaX. B OCTaJbHBIX CilydasX MU3MEHEHHUS U JONOJHEHUS
OCYILIECTBIISIFOTCS B CIICAYIOIIEM MOPSIKE:

“* BHECEHHEC W3MCHCHWMH M JONMOJHEHHUN OCYIIECTBIISICTCS B MOPSJAKE, YCTAHOBJICHHOM B

JIOKAJIbLHOM HOPMAaTUBHOM aKT€, Ha OCHOBAHUHU KOTOPOTO BHOCSTCS U3MECHEHUS,

*¢ W3MEHEHUS U JIOTIOJIHCHUS B JIOKAIBHBIE aKThI: TIOJOXKEHUS, PUHATHIC 0€3 COTIIaCOBAHHUS
C OpPraHoOM yTpaBJICHHS (CaMOYIPABJICHHS ), TTpaBUjIa, HHCTPYKIIUU, TTPOTPAMMBI, TUTAHBI,
IOCTAHOBJICHUS, PEIICHUSA, IPUKA3bl W PACHOPSIKEHUS, BHOCATCS IYTEM W3IaHUS
MpYKaza 3aBEAYIOIIEr0 O BHECEHWU W3MEHEHUW WM JONOJHEHUW B JIOKAJIbHBIN
HOPMAaTUBHBIN aKT;

¢ W3MCHEHHUs M JIONOJHCHHS B IOJIOXCHHS, IMPHHATHIC IOCJIC COIIACOBAHHSA C OPraHoOM
roCyJapCTBEHHO-OOIIECTBEHHOTO YyIIpaBiIeHUs (CamMOyIpaBJeHUsl), BHOCSITCS ITIyTEM
U3JIaHUSl TPHUKa3a 3aBEIYIONIeT0 JOIIKOJIBHBIM O00pa30BaTEIbHBIM YUPEXKICHUEM O
BHECEHUH W3MEHEHUW WJIM JIONOJHEHUM B JIOKAJbHBIA AKT C MPEIBAPUTEIIHHBIM
MOJIy4YEHUEM OT HETO COIJIACHS.

7.4. JlokajgbHble HOPMATUBHbBIE AKThl MOT'YT OBITh JJOCPOYHO M3MEHEHDL:

¢ B Cllyyac BHECCHHS U3MCHCHHHU B YUPEAUTEIIbHBIC JOKYMEHTBI Y UPEIKICHHUS,

% IS UPUBEJACHHUS B COOTBETCTBHE C HM3MCHEHHBIMH B IICHTPAJIM30BAHHOM IOPSIKE
HOpMAaTHBaMU O TPY/E;

% 10 pe3yJibTaTaM aTTecTaluu paboyrx MEcCT.

7.5. I3MeHeHns U JONOJIHEHUS B JIOKAJBHBIA aKT BCTYNAKOT B CUJIy C JAaThl, YKa3aHHOU B
MPUKa3e O BHECEHUH U3MEHEHUN WM JIONOJHEHUW B JIOKAJIbHBI HOPMATUBHBIN aKT, a B ClIyyae
OTCYTCTBHSI YKa3aHUS B HEM JaThl — I10 UCTEUYEHHIO 7 KaJIEHJAPHBIX JHEH C JaThl BCTYIUICHUS
MpUKa3a O BHECEHUH U3MEHEHU WIIN JIONOJIHEHUI B JIOKAJIIBHBIN aKT B CUITY.

7.6. V3MeHeHuss W JOMOJHEHUS B MpPENNUCAaHUS U TpeOOBaHMS, MPOTOKOIBI M AaKThI,
METOJIMYECKUE PEKOMEHAAIMU, aKThl O MPU3HAHUMU JIOKAJbHBIX AKTOB YTPAaTUBIIMMHU CHUIY, HE
BHOCSTCS.

8. OTBeTCTBEHHOCTH

8.1. 3a HeucnoJIHeHNE WM HEHaJUIeKallee UCTIOJIHEHHE TPEOOBaHMH, YCTAHOBICHHBIX B
JOKAJIbHBIX aKTaX YUpEKIEHUs, COTPYJHUKH YUPEKIEHHUS HECYyT OTBETCTBEHHOCTh B
COOTBETCTBUU C Y CTaBOM, TPYJIOBbIM KoZieKcOM Poccuiickoit @enepanuu.

8.2. 3a HeuCHoJTHEHNE WM HEeHaJUIekKalllee UCTIOTHEHHE 00s3aHHOCTEH, YCTAaHOBICHHBIX
naHHbM [lomoxenuneM, paOOTHUKH YUpEXKICHUsS, yYacTBYIOIIHE B pa3pabOTKe JIOKAJIbHBIX
aKTOB, HECYT  OTBETCTBEHHOCTb B  COOTBETCTBMM C  JICCTBYIOIUMM  TPYJIOBBIM
3aKOHOJIaTEIBLCTBOM.

9. JlelicTBHE JIOKAJIbHBIX AKTOB
9.1. JlokanbHble aKThl YUpPEXIEHUS, OCYIIECTBISIOIIEI0 00pa3oBaTEIbHYIO JEATEIBHOCTS,
JEHCTBYIOT TOJBKO B Mpelenax YUpexJAeHUs W HE MOIyT peryjJnpoBaTh OTHOIIEHHS,
CKJIAJbIBAIOIIECS BHE Y UPEXKICHHUS.
9.2. JIokanbHbIC aKThl YUPEXKCHHUS YTPAUYNBAIOT CHITY (TIOJTHOCTBIO MJIM B OT/ICTEHOM YacTH) B
CJIEYIOINX CIAyYasx:
¢ BCTYIUICHHE B CHIIY aKTa, TPU3HAIOIIETO JAHHBIN JIOKAJIbHBIM aKT YTPATUBIIUM CHITY;
% BCTYIUICHHE B CHITY JIOKQJILHOTO aKTa OOJbIICH FOPUINYECKON CHIIbI, HOPMBI KOTOPOTO
IIPOTUBOPEYAT MOJIOKECHHUAM JaHHOTO JIOKAJIBHOTO aKTa;
¢ IpU3HAHUE CYJAOM WJIH HHBIM YIIOJHOMOYEHHBIM OPraHOM TI'OCYJapCTBEHHON BIIACTH
JIOKQJIBHOTO aKTa Y4YpeKACHHUS MPOTUBOPEYALINM JIECHCTBYIOIIEMY 3aKOHOIATENIbCTBY.
9.3. JlokaJbHBIN aKT YupexaeHUsl, yTPaTUBLINMI CUITy, HE MTOAJIEKUT UCIIOJIHEHUIO.
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10. 3akar04YuTEIbHBbIEC TTOJI0KECHUS

10.1. Hacrosimee [lonosicenue o nopsioke paspabomxu u NPUHAMUSL JTOKATbHbIX
HOPMAMUBHbLIX NPABOBLIX AKMO8 8 Yupeosicoenuu SBISETCS JIOKAJbHBIM HOPMAaTHUBHBIM aKTOM,
NPUHUMACTC Ha YTMPABISIONIEM COBETE YUPEKJICHUS W YyTBEpxkAaeTcss (MO0 BBOJIUTCA B
JEICTBHUE) MPUKA30M 3aBEIYIONIETO Y YpEekKICHUEM.

10.2. Bce wu3MeHEHHMS W JIONOJHCHUS, BHOCHMBIC B Hacrogmiee Ilonoxenwe,
0oQOpMIISIFOTCSI B TMUCBMEHHOM (opMe B COOTBETCTBUU JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

10.3. IlomoxkeHue o mOpsAAKEe pa3pabOTKU M MPUHATHS JIOKAIBHBIX HOPMAaTHUBHBIX
IIPAaBOBBIX AKTOB YUpPEXKICHWS INPUHUMACTCS HAa HEONPEACICHHbIM CpoK. M3meHeHus u
nonosHeHus K [lonoxeHnio mpuHUMArOTCs B MOpsake, npeaycMoTpenHoM 1.10.1. Hacrosmero
ITonoxeHnns.

10.4. ITocne npunsatus [lonoxxenus (M U3MEHEHUN U JOMOJIHEHUH OTJENbHBIX MYHKTOB
Y pa3/IesioB) B HOBOM PeNaKIMU MPEAbIAYIas PEAaKIIUsg aBTOMATUUECKH YTPAuUBaET CHITY.
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